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matters identified within 30 days of no-
tification or file a letter with the Gen-
eral Counsel disputing the determina-
tion of a deficiency. 

§ 719.15 What are the requirements for 
a Staffing and Resource Plan? 

(a) For significant matters in litiga-
tion, the contractor must require re-
tained legal counsel to prepare a Staff-
ing and Resource Plan. The contractor 
must then forward the Staffing and Re-
source Plan to Department Counsel. 

(b) Retained legal counsel retained 
directly by the Department subject to 
this part must prepare a Staffing and 
Resource Plan and forward it to De-
partment Counsel. 

(c) A Staffing and Resource Plan 
must describe the following: 

(1) Major phases likely to be involved 
in the handling of the matter; 

(2) Timing and sequence of such 
phases; 

(3) Projected cost for each phase of 
the representation; and 

(4) Detailed description of resources 
that the retained legal counsel intends 
to devote to the representation. 

(d) A Staffing and Resource Plan 
must include a budget, broken down by 
phases, including at a minimum the 
following phases: 

(1) Matter assessment, development 
and administration; 

(2) Pretrial pleadings and motions; 
(3) Discovery; 
(4) Trial preparation and trial; and 
(5) Appeal. 
(e) The contractor must notify De-

partment Counsel before incurring re-
tained legal counsel costs in excess of 
costs listed in the budget developed 
pursuant to paragraph (d) of this sec-
tion. 

§ 719.16 When must the Staffing and 
Resource Plan be submitted? 

(a) The contractor or retained legal 
counsel must submit the Staffing and 
Resource Plan to Department Counsel 
within 30 days after the filing of an an-
swer or a dispositive motion in lieu of 
an answer, 30 days after a determina-
tion that the cost is expected to exceed 
$100,000, or 30 days after notification 
from Department Counsel that a mat-
ter is considered significant, whichever 
is sooner. The deadline for submitting 

the Staffing and Resource Plan may be 
extended by Department Counsel. 

(b) Department Counsel may state 
objections to the Staffing and Resource 
Plan within 30 days of receipt of a 
Staffing and Resource Plan. When an 
objection is stated, the contractor or 
retained legal counsel must either re-
vise the Staffing and Resource Plan to 
satisfy the objection within 30 days or 
file a letter with the General Counsel 
disputing the objection. 

(c) Contractors must require retained 
legal counsel to update Staffing and 
Resource Plans annually or more fre-
quently if there are significant changes 
in the matter. The contractor must 
submit the Staffing and Resource Plan 
updates to Department Counsel. Simi-
larly, Department retained legal coun-
sel must submit to Department Coun-
sel annual Staffing and Resource Plan 
updates or more frequent updates if 
there are significant changes in the 
matter. 

§ 719.17 Are there any budgetary re-
quirements? 

(a) Contractors required to submit a 
Legal Management Plan must also sub-
mit an annual legal budget to Depart-
ment Counsel. 

(b) The annual legal budget must in-
clude cost projections for significant 
matters at a level of detail reflective of 
the types of billable activities and the 
stage of each such matter. 

(c) For informational purposes for 
both the contractor and Department 
Counsel, the contractor must submit a 
report to Department Counsel com-
paring its budgeted and actual legal 
costs within 30 days of the conclusion 
of the period covered by each annual 
legal budget. The Department recog-
nizes, however, that there may be de-
partures from the annual budget be-
yond the control of the contractor. 

Subpart C—Engagement Letter 
§ 719.20 When must an engagement let-

ter be submitted to Department 
Counsel? 

Contractors must submit a copy of 
an executed engagement letter between 
it and retained legal counsel to Depart-
ment Counsel when the retained coun-
sel is expected to provide $25,000 or 
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